TEXHUYECKOE 3ALAHUE

Ha opraHusauuio n nposefeHune cemmHapos no Teme «ObyyeHue no BusHec-NIaHMPOBaHMIO» ANA CyEHLEKTOB Manoro U CPeaHero NPeanpUHUMAaTeNbCTBa U

¢VI3M‘<I€CKI/IX JIULL, TOTOBbLIX Ha4aTb MPegnpUHUMATENIbCKYIO OeATe/IbHOCTb

Paspen

HaumeHosanue
pasgena

XapaKTepuCcTUKa OKasbiBaEMbIX YCaYT

MoTeHuManbHbIi
KOHTpareHT

HOprAMYecKoe ANLO UKW MHOMBWAYAbHBIA NPEeANPUHUMATESb, 33PErMCTPUPOBAHHbIE B COOTBETCTBUM C AENCTBYIOWMM
3aKOHOAATE/ILCTBOM PO

MeponpusaTtue/sug,
ycnymi

OpraHu13aums 1 NpoBeAeHUe CEMMHAPO0B, TPEHNHIOB, MacTep-KAaccoB, KPYr/ibiX CTO/IOB M Nporpamm obyueHus,
Hanpas/eHHbIX Ha NOBbILLEHNE NPOYECCUOHANILHOTO YPOBHA CyGbEKTOB Manoro U CpeAHero NpeanpuHMMaTenbsCTea,
opraHu3aLmit MHGPACTPYKTYpPbl NOAAEPIKM NPEATPUHMMAETENBCTBA U GUSUYECKMX /ML, FOTOBLIX HAYaTb
npesnpUHUMATENbCKYIO AEATENbHOCTD.

Cocras ycayru
NoTeHUManbHoro
KoHTpareHTa

OkasaHue ycayrv no opraHusaLmm U NpoBeAEHUI0 CEMUHAPOB Nno Teme «O0byyeHune No BUsHeCc-NAaHMPOBaHMIO» ANA
cy6HEeKTOB Manoro 1 cpefHero NpeAnpUHUMATeNbCTBA U GU3UYECKUX WL, TOTOBLIX HauyaTh MPeAnpUHUMATELCKYIO
LEATe/IbHOCTb

Y4YacTHUKM
MeponpuATUa
(uenesas ayguTopus)

Cy6beKTbl Manoro v cpeaHero NPeAnpUHMMaTe IbCTBa, 3aperucTpMpoBaHHbie B TOMCKoM 061acTy, CBEAEHMA O KOTOPbIX
BHECeHbl B EAMHBIN peecTp cybbeKToB Manoro 1 cpegHero npeanpuHUMaTensCcTea, Be4eH e KOTOPOoro OCyLWwecTBaAeT
depepansHan Hanorosas cayxba (ccolnka Ha peectp: hitps://rmsp.nalog.ru/search.html) , u pusnyeckue nmua, rotosble
Hay4aTb NPeAnpPUHUMATENbCKYI0 AeATENBHOCTD

MecTo okasaHusa ycayr

Tomckas obnacTb:
1. YauHcKuit palioH;
2. KOXeBHUKOBCKMI PaioH.

CpoKu OKasaHma ycnyr
(pabor)

no 15.11.2023 r.

CpoK OKasaHuma yciyr
(BKNHOUUTENBHO)

KoHTpareHT He nosgHee «__ » 2023 ropa (paTta ycraHaBnuBaetca cnycta 3 paboumx OHA nocne fatbl
HerocpeAcTBeHHOro MpOBEAEHUA MEepOonpUATUA) OOHOBPEMEHHO C WMTOrOBbIM OTYETOM O6 OKas3aHHbIX ycayrax B8
COOTBETCTBUM C pa3fenom 9 TeXHMUYeCKoro 3ajaHuna npeacrasnaet PoHAy AKT CAAUN-NIPUEMKN OKa3aHHbIX YCAYT.

AKT CAa4YM-NPUEMKIM OKa3aHHbIX YCAYT JO/IKEH BbiTb AAaTUPOBaH «___ » 2023 roga (yKasbiBaeTcs gata
HernocpeacTBeHHOro nposegexsna MeponpuaTus). )

TpeboBaHus K
OKa3saHuto ycayr
(pabor)

6.1. Mpu okasauum ycnyr KoHTtpareHT M PoHA pYyKOBOACTBYIOTCA 3aKoHogaTenbctsom Poccuiickon ®Pepepauum,
[orosopom, npunoxkeHmamu k [loroeopy.

6.2. KOHTpareHT OKasbiBaeT ycaAyru no OpraHvM3auuu M NpPOBEAEHUID CEMMHapoB no Teme «ObyuyeHue no 6usHec-
NNaHMPOBaHUIO» ANA CYy6GBHEKTOB Manoro M CpeaHero NpPeanpuHMMAaTeNnsCTBa M GU3MYECKUX NIUL, FOTOBBIX HavaTh
npeAnpUHUMATENbCKYIO AeATeNbHOCTb.

Mporpamma cemuHapa A0/KHa BKAKOYATL B ceba:

- Uenu v 3apaum busHec-nNaHUpoBaHuA.

- CTpyKTypa busHec-nnaHa: cogepsKaHue, pesiome, aHanmn3 pbiHKa U KOHKYPEHTOB, GUHAHCOBbIM MaH, PUCKK, pacyeT
OCHOBHbIX NMoKa3aTeneit 3G GeKTUBHOCTU NMPOEKTa.

dopmat nposeseHns NPOrpammebl — OYHbIN.

MpoAoAKUTENBHOCTL CEMUHAPa He MeHee 4 acTPOHOMMUYECKMX YacoB.

Ipaduk faT NposBeeHNA CEeMUHAPOB COrnacoBbiBaeTca ¢ PoHAOM He MeHee, Yem 3a 7 AHEN A0 AaTbl NPOBeAeHUA
nepBoro MeponpuaTUA.

Mo uToram NpoBefeHNA CEMUHAPA YYACTHUKY BbIAIETCA CEPTUDUKET.

6.3. KoHTpareHT ¢popmupyeT u npegocTaBaseT B COCTaBe KOMMEPYECKOro nNpeanoxeHusa Mporpammy meponpusaTvs,
cogepalyo GopmaT, NMPOAOIKUTENBHOCTb, COAEPKaHUEe MPOrpamMmbl, CBEAEHUSA O MPUBJIEKAEMbIX CMeLpManmncTax.
Mporpamma cornacosbiBaeTca ¢ POHAOM M BKIOHAETCA B yc108uA [Jorosopa.

Mpw 3ako4eHnm [lorosopa, Nporpamma MeponpuUATUA Mo XKenaHuio PoHAa MOXKET BbITb M3MEHEeHa UMK AOMOHeHa.
6.4. KoHTpareHT o6s3yetca:

- ucnonb3oBath norotun LeHTpa «Moit 6usHec» u mHborpaduky Bo Bpems oKasaHusa ycayr no [Jorosopy B CBOMX
MHGOPMALMOHHBIX, MPE3EHTALMOHHbIX MaTepuanax.

NHOopMaLIMOHHbIE MaTepuansbl, AM3aH-MaKeTbl U3roTaBAMBaKOTCA C UCnoNb3oBaHMem BpeHabyka UeHTpa "Moit busHec".
He ponyckaeTca peknama ycnyr KoHTpareHTa u/uam TpeTbux nL, pasmeLLeHue 10rotuna, GUpMEHHOro cTuns,
dvpmeHHoro xewTera, PUPMEHHOTO HaMMEHOBaHUA B PEKNAMHO-UHPOPMALIMOHHBIX, PA3faToO4HbIX U H0BbLIX ApYrux
maTepuanax, CBA3aHHbIX C MPOBEAEHUEM MEPOMNPUATUA, B TOM YACNE B PeKNaMHbIX MaTepuanax, Hanpasasembix no
3NEKTPOHHOM NOYTE U/MUAK UHBIM 3NIEKTPOHHbIM KaHasam CBA3N.

6.5. KoHTpareHT o6ecneynBaeT yuacTue B MEPONPUsATMM YHACTHUKOB B KONUYECTBE, YCTAHOBNGHHOM pasgesiom 7
TexHuueckoro 3aaaHua «lMokasatenu pesynbTatuBHoCTM (LleneBbie nokasartenu)», B Tom uucne:

- obecneynBaeT ABKY y4aCTHUKOB Ha MEPOMPUATHAE B KOJIMYECTBE, YCTaHOBNIEHHOM paszenom 7 TeXHUYecKoro 3agaHms
«[oKaszaTenu pesynsTaTuBHOCTY (Lenesbie nokasatenu)y,

- NPOBOAMT PErucTPaLMio YHacTHUKOB B PErUcTpaLMoHHo dopme.

KOHTpareHT HeceT OTBETCTBEHHOCTb 33 JOCTOBEPHOCTb MHGOPMALIMM B PErUCTPALIMOHHOM GOpMe CornacHo
YTBEPKAEHHOW dopme.

6.6 KoHuTpareHT 06sa3aH o6ecneuntb c6op u npegoctasnenve ®Pougy:

- aHKeTbl 0bpaTHoM cBA3M B OHNalH dopmaTe He meHee 50 % OT yCTaHOBIeHHbIX pazaenom 7 TeXHUYeckoro 3agaHua
«MoKasaTenu pesynbTaTMBHOCTM (Lienesblie nokasartenu)».

- aHKeTbl OMpPOCca Maoro 1 cpeaHero npeanpuHumaTenscTea Tomckol obnactu 8 oHNaliH popmare He meree 100% u3
YUCNIA YHACTHUKOB CEMMHAPA, YCTaHOBEHHbIX pa3aenom 7 TeXxHMYecKoro 3afaHuna «MoKasatenu pesyasTaTuBHOCTH
(Llenesble nokasarenun)», asaswwmxca cybbekramu MCI, no cebinke:
https://forms.vandex.rufu/63e9e46cc769f10b5db757ba/.

- aHKEeTbl GU3NYECKUX NWLL, MPUMEHAIOLLMX CrieLuanbHblil Ha0roBbIN pexkum "Hanor Ha npodeccnoHanbHbIn goxoa"
(camo3aHAaToCTb) ToMcKoM 061aCcTU B OHNalH popmaTe He meHee 100% M3 YMUCNA YHACTHUKOB CEMUHAPA, YCTaHOB/IEHHbIX
pasgenom 7 TexHM4ecKoro 3agaHua «loKasaTtenu pesynbTaTuBHoCcTY (Lienesbie NoKasaTesnu)», ABAALWMXC




OUINYECKMMM IMLL@MM, IPUMEHSAIOLLLMX CMELMasibHbIN HAZI0roBbIA pexkum "Hanor Ha npodeccroHanbHbIi goxoa"
(camo3aHATOCTL), MO CCbiIKE:

https://forms.vandex.ru/u/642158b450569001b8c868a3/.

6.7. KonTtpareHT o6ecneunBaeT BbiGOpoUHyto GpoTOChEMKY (B TOM YMC/Ie HEMPOdeCcCMOHaNbHAA CbeMKa) B TeyeHue
nposeneHnsa meponpuaTmua u obasaH npegocTasute PoHAy He meHee 15 poTorpaduii:

- He meHee 10 ¢oTorpadmit obLwero niaHa ¢ y4aCTHUKaMU U CIIMKEPOM,

-He meHee 5 doTorpaduit, NoATBEPKAAIOLLMX PACXOAb! (3aTPaTbl), MOHECeHHbIe KOHTPareHToM COrlacHO CMeTe 3aTpaT
(doTorpadmm kodebpeiika, pa3faToyHbIX MAaTepUanos 1 4.p.).

6.8. KoHTpareHT o6ecneunBaeT 3aHeceHUe JaHHbIX N0 Y4aCTHMKAaM MepOonpuAaTUS B aBBTOMaTU3MPOBAHHYHO
MHPOPMaLLMOHHYIO cucTemMy.

Mokasatenn
pesynbLTaTMBHOCTH
(Uenesbie
nokasarenu)

(npv Hanmuum)

He meHee 1 ceMMHapa B KaXA0M MyHUMLMNaNbHOM 06pa3oBaHmmi TOMCKOM 061acTi yCTaHOBAEHHbIX pasgenom 4
TexHWYecKoro 3a4aHua « MecTo oKasaHus ycayr».

He meHee 10 yHMKaNbHbIX YH4aCTHMKOB Ha CemuHap.

BbinonHeHMWe LieneBoro nokasaTesia NOATBEPKAAETCA B OTYETHbLIX JOKYMEHTaX.

dopma oTHEeTHBIX
[LOKYMEHTOB

8.1. Mo pesysbTatam OKasaHua ycayr KoHTpareHT npeacrasnser GoHAay B CPOK He nosaHee 3-x pabouunx aHei 3a gaTon
baKTMYeCcKOoro NPoBeAeHMA MEPONPUATUA aKT COAYU-MPUEMKM OKa3aHHbIX YCAYT 1 OTYeT 06 OKa3aHHbIX yC/iyrax.

8.1.1. OT4eT 06 OKa3aHHbIX yC/yrax, C ONMcaHMem JOCTUIHYTbIX Pe3ybTaToB B COOTBETCTBUM CO CEAYHOLEN CTPYKTYPOIA:
- HAMMEHOBAHWE UCMOIHUTENS;

- MporpaMmma MeponpuaATUs;

-4aTa, Homep A4oroBopa;

-nepeyeHb (Nosyy4atenei ycayr), nepuos oKasaHua ycayr;

- UTOTY 1 BbIBOZb! MO MEPOMPUATHIO.

B KauecTse NPUNOXKEHUIt K OTYETY NPefOoCTaBAAIOTCA:

- PErncTPaLIMOHHbIE CIUCKM YYACTHUKOB MEPONPUATUA Ha ByMakHOM HOCUTENIE COrNACHO YTBEPKAEHHOW hopme,
NOANMCAHHbIE YHACTHUKAMMU MEPOTPUATUA U PETUCTPALMOHHBIE CIUCKM B SIEKTPOHHOM Buae B popmaTe Excel.

- He meHee 10% OT3bIBOB OT Y4aCTHUKOB MEPONPUATUA C GoTOrpadUAMM Y4aCTHUKOB NPEAOCTaBAAIOTCA Ha BymaxHom
HOCUTEsNE 1 B SNEKTPOHHOM BUAe (B daiinax B popmate Word).

- He meHee 15 poTorpaduii C MepONPUATHA MU CKPMHLLOTLI LMdPOBOI NaaTdopmsl (B cayyae nposeaeHus
MEpPONPUATHA B OHNAMH $opmaTe) Ha SNIEKTPOHHOM HocuTeNe (prew-KapTe),

- 3@BepeHHas B yCTaHOB/NIEHHOM MOpAAKe KOHTpareHTOM Bbirpy3ka U3 aBTOMaTU3NPOBaHHOM MHPOPMALIMOHHOMN CUCTEMBI
Ha 6ymaxkHOM HocuTene,

- KOJIMYECTBO aHKET 0BpaTHOM CBA3M, B COOTBETCTBMM C pasgeniom 6 TexHM4ecKkoro 3agaHnsa «TpeboBaHuaA K OKasaHuio
ycayr (pabor)».

- KOJIMYECTBO aHKET OMpoCca MasIoro v CpefHero nNpeanpuHMmaTenscTea ToMcKoi 061acTi, B COOTBETCTBUM C PA3Le/iom 6
TexHu4eckoro 3agaHua «TpeboBaHKUa K OKasaHuio yeayr (pabot)».

-KO/IMYECTBO aHKET 0Mpoca GpU3NYECKMX UL, MPUMEHAIOLLMX CNEeLMabHbIA Hanorosbli pexxkum "Hanor Ha
npodeccuoHanbHbIM foxoa" (camo3aHATOCTb) TOMCKOM 06.1acTy, B COOTBETCTBUM C pazaenom 6 TeXHUHECKOro 3a4aHus
«TpeboBaHus K OKazaHuio yeayr (pabor)».

8.1.2. AKT BbINONHEHHbIX paboT 1 oT4eT 06 OKa3aHHbIX ycayrax: B 6ymarkHom BapuaHTe (bopmat A4) ¢ NoANUCHIO U
neyaTbio KOHTpareHTa c MpUAOKEHUEM 3IEKTPOHHOIO HOCUTENA MHGOPMALIMM NPefOCTaBAACTCA B CPOK He nosgHee 3
pabounx gHel nocne NpoBeAeHUA MePONPUATHA MO agpecy: r. TOMCK, Y. MOCKOBCKMIA TPakT, 12, 3 aTa, OT4YET - TaKKe
B 3/IEKTPOHHOM BapwuaHTe B popmaTe Word Ha agpec: otchet@mb.tomsk.ru (c ykasaHuem B Teme nucbma Ha3eaHus
meponpuaTvs u P10 meHeaxKepa NpoeKTa).

TpeboBaHusa K
HOPMUPOBAHUIO LieHbI
MEPONPUATUA U
CMETbI

9.1. B UeHY MeponpuATUA MOTYT BKNIOHATLCA TOILKO NPAMbIE 3aTPaThl, CBA3aHHbIE C OpraHn3auuei u nposeaeHnem
MEepOonpUATUA, Ha OCHOBaHWUM TPeBOBaHMIM HACTOALLLErO TEXHUYECKOrO 33laHNA U C YHETOM Y/TYHLIEHHbIX XapaKTePUCTUK
K OKa3aHuto ycayr.

9.2. B cnyyae ecnu LieHa ABAGTCA COCTaBHO (onpegenserca no cymme 2 1 6onee HanpasBAeHWil pacxofos), oHa
PaccyMTbLIBAETCA HAa OCHOBE CMETbI 3aTPaT, COAEPXKaLLEi KasbKyALMIO pacxoos. Mpy 3TOM B COCTaB LieHbl U CMEeTbI
3aTPaT HE AO/IKHbI BKIOHATHCA 06LLEX03ANCTBEHHbIE PACX0OAbl U MHbIE PACXOZbl, HE CBA3AHHbIE HEMOCPEACTBEHHO C
MOCTaBKOM TOBapoB/ BbINOAHEHWEM PaboT / OKazaHUem ycnyr.

9.3. 3anpeLyeHo BKYATb B LEHY U CMEeTy 3aTpaT:

- ObLexo3AiCTBEHHbIE PAacXOApl, He CBA3AHHbIE C BbINOJIHEHWEM A0r0BOpPa (aAMUHUCTPATUBHO-YNPaBIEHYeCcKme
pacxofbl; cofepraHue obLex03aNCTBEHHOrO NepCoHana; aMopTU3aLMOHHbIE OTYUCNEHWUA U PACcXOAbl Ha PEMOHT
OCHOBHbIX CPEACTB YNPaBieHYECKoro 1 06LLEeX03ANCTBEHHOrO HasHaYeHUs; apeHAHan NiaTta 3a NoMeL,eHus
061L1EeX037MCTBEHHOIO Ha3HAYEHMA; PacXoabl Mo onaaTe UHPOPMALMOHHBIX, aYAUTOPCKMX, KOHCYIbTALMOHHBIX U T.M.
YCAYT; APYrue aHanorMyHbIe Mo Ha3HaYeHWIO YNpPaBsaeHYeckue pacxoapl)

-Hanoru, cbopbl, neHu, wrpadsl (3a UCKAYEHMEeM CTpaxoBbix BHOcoB ¢ POT)

- Kode-bpeiik (Ha meponpuaTMA NPOAOIKUTENLHOCTLIO MeHee 4 acTPOHOMMYECKMX YaCcoB), 33 UCK/IIOYEHMEM
obecneyeHus NUTLEBOrO pexKnma 13 pacyera He bonee 0,5 /1. Ha 1 y4acTHUMKa

- ApeHaa nomelLeHus (ecau meponpuaTme nposoauTtes B LieHTpe «Moit 61sHec).

9.4. Nepep 3akntoH4eHnem gorosopa KoHTpareHT npefocTaBaseT CMeTy 3aTpaT Ha NpoBeAeHMe MeponpuUATUA, KoTopas
NOAJIEXUT COrNacoBaHuto ¢ PoHAoM. Mo cornalleHmno CTOPOH CMEeTa MOXKET BbITb CKOPPeKTUpoBaHa 6e3 NpeBbllueHus
LieHbl KOMMepPYeCcKoro npeanoxernua KoHTpareHTa. CmeTa 3aTpaT BKIHOYAETCA B OrOBOP B KAYECTBE ero HEOTLEMJIEMOIA
YyacTu.

10.

Ob6sa3aTenbHble
ycnosws,
rognexatyue
BK/IIOYEHUIO B
LoroBop

Mpu 3aK/104EHMM SOrOBOPa C KOHTPAreHTOM B YCNOBMA AOroBOpa B 06A3aTeIbHOM MOPALKE BK/IHOUAKOTCA MYHKTbI
CNeayloLero cogepKaHmna:

1. KoHTpareHT yBefOMJIEH, O TOM, YTO My 3aMpeLLeHo 33 CHET AeHEXHbIX CPEACTB, MOJYYEHHbIX NO HacToALemy
[oroBopy, npuobpeTarTb MHOCTPaHHYIO BajIlOTY, 33 UCKIOYEHMEM OMepaLuii, OCyLLECTB/IAEMbIX B COOTBETCTBUM C
BaJIIOTHbIM 3aKOHOAATeNbCTBOM Poccuiickoi degepaLym npu 3akynke (MOCTaBKe) BbICOKOTEXHOIOMMYHOMO UMMOPTHOIO
060pyL0BaHUSA, CbiPbSA M KOMIIEKTYIOLMX U3AEL/UM, 3 TAKKE CBA3AHHBIX C JOCTWKEHUEM Lie/Iel NPeSoCcTaBneHm s 3TMX
CPeACTB MHbIX ONepaLmii, onpeaeneHHbIX HOPMaTUBHBIMM MPaBOBbIMM aKTaMM, MYHULMMAALHBIMY MPaBOBLIMM aKTamu,
peryanpytoLmMmm npeaocTasaeHune cybcuanii HeKOMMEPYEeCKMM OPraHW3aUmam, He ABAAIOLLMMCA rocy4apCTBEHHbIMM
(MYHMUMNANBbHBIMM) YYPEKAEHUAMMY.




2. KOHTpareHT AaeT coraacue Ha OCyLLecTBeHMe r1aBHbIM pacnopagutenem broasKeTHbIX CPeACcTs, NPeaoCcTaBuBLLIMM
cybenamio PoHay Ha peanusaumnio MeponpuaTHs, Ha OCYLLECTBIEHWE NPOBEPKM COBMIOAEHMA NOPAAKA M YCAOBUIA
npegocTasieHns cybcmamm, B TOM YUC/IE B YaCT LOCTUXKEHMA pe3y/ibTaToB NpefoCcTaBaeHms cybcnanm, a Takxe
NpOBEepKM opraHamu rocyapcTBeHHOro GMHaHCOBOrO KOHTPOA COBIIOAEHMA NOPALAKA U YCNOBUIA NPeaoCTaBNeHNA
cybcnamm B cooTBETCTBUM CO cTaTbAMM 268.1 1 269.2 BOAKETHOro Kogekca Poccuitckoin @egepaumu.

3. B cnyyae HeobxoAMMOCTH, MO MUCbMEHHOMY 3anpocy PoHAa, HanpaBaeHHOMy nmcbmom no MouyTe Poccun unm
cobcTseHHOPYYHO, KOHTpareHT 06A3yeTcs B YCTaHOBAEHHbINM B 3aMpoce CPOK, HO He nosaHee 5 (natun) pabounx gHelt
AaTbl MOAYYeHMA 3anpoca, NPeAoCcTaBuUTb Nt06Yyto MHPOPMALMIO U (MAK) [OKYMEHTbI (B TOM YMC/IE MEPBUYHYIO
[OKYMEHTaLMIO: 0roBopbl apeHabl/NoApaaa/oKasaHns yCayr, KacCoBbIe TOBAPHbBIE YEKM, TOBapHbIE HaknagHble, BianHKu
CTPOroit OTYETHOCTM (KBUTAHLMK, BUNETBI), aKTbl BbIMOJHEHHbIX PaboT, TPAHCMIOPTHbIE HAKNA4HbIE, NAaTEXHbIe
Nopy4eHUs, pacHeTHO-KaCCoBbIM OpAEp, MPUXOAHO-KaCCOBbLIM OPAEP U T.M.), NOATBEPXAatoLMe Pacxoab!,

OTBETCTBEHHbIW COTPYAHMK:

npowv3seseHHble KOHTPareHTom B CBA3M C BbINOJHEHMEM AOrOBOpa.
W OBuMHHMKOBa B.[.

CornacosaHo:
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£ Amnonbekas M.A.




